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Subj: LONG TERM AND EXECUTI VE TRAI NI NG OPPORTUNI Tl ES

Ref : (a) CNETINST 12410.4, Civilian Leadership Devel opnent
(b) DoD Directive 1430.16, Defense Leadership and
Managenent Program ( DLAMP)
ENcl— (1) Profiles of Long-Term and Executive Training

Qpportunities
[ (2) Nomination Formats

1. Purpose. To provide guidance and assi stance to Naval Educa-
tion and Trai ning command ( NAVEDTRACOM) activities in nmaxim zing
| ong-term and executive training opportunities and to integrate

training opportunities with the Cvilian Leadership Devel opnent

(CLD) Program (reference (a)) and DLAMP (reference (b)).
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. Background

a. Long-termand executive training opportunities are
announced by both the Ofice of the Deputy Assistant Secretary of
the Navy (ODASN) and the Chief of Naval Operations (CNO to
echelons | and Il and servicing Human Resources O fices (HROs).
Usual |y, these requests have a quick turnaround tine that is
passed to subordi nate commands, often resulting in hastily
prepared applications that are not the quality product desired.

b. Al though exact dates of long-termor executive training
opportunities are not known until the prograns are announced for
the current year, there are annual core blocks of tine during
whi ch nom nations are accepted by the sponsoring facility. It is
Chi ef of Naval Education and Training's (CNET's) intent to
provi de a process that will allow NAVEDTRACOMto plan for |ong-
term and executive training opportunities in a manner that wll
result in a high rate of approval

3. Profiles of Training Qoportunities

a. Most recurring, long-term and executive training pro-
grans are profiled in enclosure (1); however, commands are not
restricted to these program |Information regarding |ong-term
executive |level training opportunities may be obtained from
servicing HRCs, the internet, ODASN, or other sources.



b. Enclosure (1) provides a review of each programin
al phabetical order. It profiles basic programinformation,
sponsor (training facility), eligible grade |evels, specific
qualifications (if applicable), special nom nation procedures (if
different fromroutine nom nation procedures), |ength of program
and location of the training. An annual CNET Notice 12412 wil |
be promul gated to provide nom nation due dates and esti nated
tuition costs. Further, CNO and ODASN routinely announce these
prograns to HROs. Specific programinformation, dates for the
current year, and updated tuition costs nmay be obtained from your
servi ci ng HRO

4. Action. Addressees shall:

a. Publicize the information contained in enclosure (1) to
appropri ate personnel.

b. Establish a process to nonitor training opportunities and
to solicit nomnations fromeligible personnel in a manner that
wi |l nmeet nom nation due dates promul gated annual |y by CNET
Notice 12412 (sanme subject).

c. Processes should consider CLD and DLAMP Program obj ec-
tives described in references (a) and (b) and should reflect the
command’ s support of training current and future | eaders and

managers. It is noted that the attached training opportunities
are not separate from CLD prograns, but are tools to fully
i mpl enment CLD obj ectives at all |evels.

d. Prepare nonination packages. Each nom nation package
nmust i ncl ude:

(1) Nom nee's current resune
(2) Nom nee's nobst recent performance apprai sal

(3) Nomi nation forns contained in enclosure (2); this
i ncl udes:

(a) The basic nom nation form
(b) A statenment by the nom nee

(c) Endorsenent by the nom nee's supervisor or agency
executive resources board as to nom nee's executive potential and
need for this training.

(d) A REQUEST, AUTHORI ZATI ON, AGREEMENT, CERTI FI CA-
TI ON OF TRAI NI NG AND REI MBURSEMENT (DD Form 1556). The nane and
address of training source needed for Blocks 19a and 19b of the
DD1556 is provided on enclosure (1) under "Sponsor/Training
Facility."



e. Unless specified otherwi se, submt 4 copies of al
nom nati on packages, via the chain of conmand, to reach CNET
(0S2) by the applicable due date pronul gated by the annual CNET
Notice 12412.

f. Commands are responsible for funding tuition, travel, and
per diemunless a specific program provides the resources or CNET
I ssues a speci al announcenent of funding.

g. CNET does not review training nomnations for training
events that require only a DD1556. |If a training opportunity
occurs that requires nom nation via the chain of command, but is
not included in this notice, provide nom nation packages to CNET
30 days prior to the date established by the sponsor/training
facility. The nom nation procedures and format will be the sane
as |isted above.

5. Approval Process. The CNET Civilian Leadership Board (CLB)

wi || approve or disapprove each nom nation. Nom nations that are
approved will be endorsed and forwarded to the ODASN via CNO
Nomi nations that are di sapproved will be returned to the parent

activity with an expl anatory menorandum fromthe CLB

/SIF.M DI RREN, JR
Vi ce CNET

Di stribution (CNETINST 5218. 20):
Lists I, I, I'll (1, 2, 25), and |V



PROFI LES OF LONG TERM AND
EXECUTI VE TRAI NI NG OPPORTUNI TI ES

1. ASPI RING LEADER PROGRAM

Sponsor/ Training Facility:
Aspiring Leader Program
Leader shi p Devel opnment Acadeny
G aduat e School , USDA

600 Maryl and Ave SW

Washi ngton, DC 20024-2520

Program I nformation: Prepares federal enployees to be team

| eaders, supervisors and managers. Participants assigned to a
Leader shi p Devel opnent team during orientation. Strengthens
basi ¢ conpetencies including oral and witten conmuni cati ons,
probl em sol ving, |eadership, inter-personal skills, self-
direction, flexibility, decisiveness, and technical conpetence.
Desi gned around classroom | earning and sel f-study. Requires
absence fromprimary jobs a m ni num of 45 days (three 15-day
residential semnars in the DC area). Semnars include daily
cl assroom st udi es, sone eveni ng sessions, and devel opnental work
assi gnnents outside the classroom Can be tailored to each
partici pant.

Eligible Gade Levels: GS5-05, 06, and 07

Qualifications: Mtivated self-starter whose career plan

i ncludes | eading or working with self-directed teans. Mist have
access to conputer with printer and nodem and internet e-nail
Partici pants nust coordinate plan preparation with their first

I ine supervisor and the Activity CLD Adm nistrator to ensure
appropriate support.

Location of Training: Wshington, DC and on-site

Length of Program Spread out over the year

Dat es of Sessions: Starting nonths are January, My, and August

Speci al Conditions:

a. Tuition includes nmeals for first two residential
sem nars. $400 fee for cancellations during first week of
course, no refund after first week of course convening date.

b. In addition to regular nonmi nation procedures, include a
witten statenent fromfirst |ine supervisor assessing nom nee's
potential. Also provide nane, title, agency mailing address, and

wor k tel ephone nunber of the first |ine supervisor and CLD
program adm ni strator.

Encl osure (1)



2. CAPITOL H LL FELLOASH P PROGRAM

Sponsor/ Training Facility:

Government Affairs Institute (GAI) at Georgetown University
3333 K Street, NW Suite 112
Washi ngton, DC 20007

Program I nfornmation: Provides Executive Branch enpl oyees an
opportunity to serve full-tinme assignnents with the Congress,
gaining a better understanding of how the Legislative Branch of
Gover nnment wor ks and how congressi onal deci sions affect agency
progranms. This is a training opportunity — not a work detail.
Fell ows remai n Federal enpl oyees throughout their tenure on
Capitol Hill and are paid by their parent agency. They partici-
pate in regular training sessions offered by the institute while
al so carrying out the duties of a congressional personal staffer
or conmttee staffer.

Eligible Gade Levels: Normally G513 and above, GS-12s consi d-
ered on a case-by-case basis under special circunstances.

Qualifications: Two years in Executive Branch, capability of
wor ki ng conpl ex issues with short deadlines, ability to work
i ndependently, and flexibility in work environnent.

Location of Training: Wshington, DC
Length of Program Either 1 year or 7 nonths (see bel ow)

Dat es of Sessions: Oientation for both sessions is in Decenber;
both prograns begin in January. The 7-nmonth programends in
August, the 12-nonth program ends i n Decenber.

Speci al Conditions:

a. Provide a witing sanple in the formof a nmeno or paper
witten by the applicant. The subject nay be anything that
denonstrates ability to communi cate. DD1556 not required until
appl i cant has been accepted into a Fell owship Program

b. Optional graduate credits may be earned for an additional
fee (approximately $50 each). There are 3 credits for the
7-month programand 6 for the 12-nonth program

3. CONGRESSI ONAL FELLOWSHI P PROGRAM ( FORVERLY THE ELMER D. BALL
CONGRESSI ONAL FELLOWSHI P PROGRAM

Sponsor/ Training Facility:

U. S. Departnent of Agriculture (USDA)
USDA G aduat e School

Attn: Ball Fellowship Program

1400 W1 son Boul evard, Suite 1200
Arlington, VA 22209-2313

Encl osure (1) 2



Program I nfornmation: Designed for hands-on understanding of

| egi slative issues and congressional culture. An opportunity to
experience Congress fromthe inside and to gain an in-depth
under st andi ng of the operations and the specialized term nol ogy
of the HIIl. Attenpts are nmade to match Fellows' skills and
talents with requests received from congressional offices.

Pl acenents may be nade in the Senate or House of Represen-
tatives, in Menber's offices, or on conmmttee staffs.

Eligible Gade Levels: GS/GM 13-15; however, other qualified
candi dates will be considered on a case-by-case basis. Also
avai lable to O5 and above (mlitary).

Qualifications: Since assignments are nade based on the nomi -

nees' background, applications should include special skills and
talents that represent their strongest professional conpetencies.

Location of Training: Wshington, DC
Length of Program One year or 6 nonths (see bel ow)

Dates of Training: Oientation in January; assignnents begin in
February. M d-year session may be offered beginning in June.

Special Conditions: Attach witing sanple (report or in-depth
meno) witten by the applicant to the nom nati on package. Based
on USDA requirenents, nom nations for both sessions are due at
the sanme tine and should specify the session requested.

4. CONGRESSI ONAL FELLOASH P PROGRAM

Sponsor/ Training Facility:

Anerican Political Science Association
1527 New Hanpshire Avenue NW
Washi ngton, DC 20036

Program I nfornmation: Federal executives work as congressional
aides for 9 nonths to gain a working know edge of the |egislative
branch. Oientation provides opportunity for selectees to seek
positions in offices of Menbers of Congress or in congressional
comm ttees through interview and negotiation processes. Fellows
are expected to change Houses by md-April.

Eligible Gade Levels: G5/ GM 13-15

Qualifications: Two years in Federal Service in the Executive
Branch, interested in |egislative process and public affairs,
denonstrated commtnent to public service, ability to adapt to
new and di verse working environnents, and ability to show rel e-
vance of a congressional experience to career goals.

Location of Training: Wshington, DC



Length of Program None to 12 nonths, mninmum of 6 nonths off-
site

Dat es of Sessions: Oientation during Novenber. Ofice assign-
ments usually run from Decenber through August.

Speci al Conditions:

a. Travel funds for one "honme visit" should be provided by
the Fell ow s sponsoring activity. Submt 6 (vice 4) copies of

t he nom nati on package. The selection conmttee will only
consi der applications that are | egible and well organized. They
wi |l not accept detail ed academ c typed transcripts.

b. There is an additional fee (approximtely $3,000) if the
nomnee is sent to the Foreign Affairs Fell ows Program - an
i ntensi ve 8-week course "Congress and Foreign Policy," at the
Johns Hopki ns University, held from Septenber to Novenber prior
to the actual Fellows program

5. COUNCIL FOR EXCELLENCE I N GOVERNMENT (CEG FELLOAS PROGRAM

Sponsor/ Training Facility:

Counci| for Excell ence in Gover nnent
1301 K. Street NW

West Tower, Suite 450

Washi ngton, DC 20005

Program I nformation: Fellows neet with Council Principals,

Gover nnment Executives, and other public and private sector

| eaders who have successfully led results-driven organizations in
gover nment organi zations around the country to gain first-hand
know edge about nmanagi ng for results.

Eligible Gade Levels: GS5-14 and above

Qualifications: Selections will be nmade based on evidence of the
candi date's sustai ned superior performance, know edge and appli -
cation of managenent principles, and interest in assum ng execu-
tive roles in Governnent; strong support fromnom nating activity
for candi date's career devel opnent; and a personal interview held
by former Fell ows.

Location of Training: Wshington, DC and undeterm ned off-sites

Length of Program One year

Dates of Sessions: Oientation (1 day) in June with site visits
and assi gnnents begi nning in Septenber

Encl osure(1) 4



Speci al Conditions:

a. Site visits are required. Annual cost is approximately
$2, 000 (travel/per diem

b. The CEG promul gates an annual package containi ng detail ed
i nformation, dates, and application fornms. Nom nees should use
those forns, available fromservicing HRGs or the CNET HRO O fice
((850) 452-4875 or DSN 922).

6. DEFENSE LEADERSHI P AND MANAGEMENT PROGRAM ( DLAMP)

Sponsor/ Training Facility:
Depart ment of Defense

Program I nformation: DLAWP is a system c DoD-w de program that
provi des the franmework for devel oping future civilian | eaders
wi th DoD-w de capabilities. One hundred sixty SES billets have
been identified for DLAWP participants. Only personnel who
successfully conplete DLAMP will be eligible for these 160
billets.

Eligible Gade Levels: Currently G5-14 and 13; however, the
programw || be include GS-12s in the next FY. GS-12s nay be
able to apply during FY99.

Qualifications: Appropriate grade |evel, organizationally/
occupationally nobile; agree to serve three tines the | ength of
education that exceeds 26 weeks; able to participate effectively
in graduate | evel courses; and able to obtain a Top Secret

cl earance (in accordance with DoD 1400.25-M CPM 410G for partic-
i pation in National Defense University Prograns).

Location of Training: Varies. The programincorporates four
el enents, which inpact on location. These elenents are a m ni mum
of :

a. Three nonths of mlitary education (Senior Service
School)

b. Ten 2-week graduate | evel courses at/froma new center
for Gvilian Leadership Devel opnent in Southbridge, MA

c. Mandatory rotational assignnment of at |east 12 nonths

d. Conponent and occupation specific devel opnental courses
Length of Program Spaced over 6 years, with the participant
remai ning in his/her current position, obtaining sone training
off-site and sone on-site.

Dat es of Sessions: Starts in January, session dates vary



Speci al Conditions:

a. Al costs (i.e., tuition, travel, per diem and partici-
pant’s salary) are rei nbursed by DoD

b. DLAMP nom nation form education history, career history
(3-page limt on resune’), description of how candi date neets
executive core conpetencies (3-page |limt), and a letter of
endorsenment fromthe supervisor.

7. EXECUTI VE LEADERSHI P DEVELOPMENT PROGRAM ( ELDP)

Sponsor/ Training Facility:

Depart ment of Defense
1400 Key Boul evard, Suite B200
Arlington, VA 22209-5144

Program I nformation: Pronptes greater understanding of the DoD
m ssion, parallels the nethodology of mlitary training, focuses
on increasing eligible civilian personnel for pronotion to
executive positions, provides cross-agency exposure for md-Ievel
personnel. Requires extensive anmount of own tinme on reading
assignments, witten anal yses of problens, and preparation of
oral presentations. Participants remain in their positions
during the programexcept for 50-55 days of intensive training,
briefings, and field trips.

Eligible Gade Levels: GS5-12s and 13s, also open to O3 mlitary
who are pronotable to 0-4

Qualifications: Mninumof 3 years service as a career enpl oyee
with the DoD, high potential with history of superior/excep-
tional performance, Baccal aureate (or equival ent) degree, Secret
(or interim Secret) security clearance, Individual Devel opnent
Plan reflecting initiative in preparing for nore demandi ng
executive assignnents, and a personal commtnent to DoD with
intent to pursue a DoD career. Mlitary nust have successfully
graduated from a departnent head school or equival ent.

Locati on of Training: Wshington, DC
Length of Program One year

Dates of Training: Read-ahead material is provided in August,
wor kshops begin i n Sept enber.

Speci al Conditions:

a. NOOB will fund for participants nom nated for OPNAV
princi pal .

Encl osure (1) 6



b. Do not use nomination forns specified in this notice.
Submit a signed/authorized DD1556 and the four-page application
form provi ded by ELDC (avail able fromservicing HRCGs or the CNET
HRO O fice (DSN 922-4875 or (850) 452-4875)).

8. EXECUTI VE POTENTI AL PROGRAM ( EPP)

Sponsor/ Training Facility:

USDA G aduat e School

Executive Potential Program Suite 1200
1400 W1 son Boul evard, Suite 1200
Arlington, VA 22209

Program I nformation: Provides a framework for participants who
denonstrate exceptional managerial or executive potential and
assists themin acquiring or enhancing the conpetenci es needed to
beconme successful Federal managers. Participants wll conplete
devel opnental work assignnents and will be assigned to cluster
groups during orientation. This programis designed around the
Leadership Effectiveness Framework (LEF) which forns the basis
for the Cvilian Leadership Devel opnent Program outlined in
reference (a).

Eligible Gade Levels: GS5-13s and 14s
Qualifications: Open to career/career conditional, full-tine,
per manent, Federal enployees who have denonstrated significant
manageri al or executive potential. Participants may be entry
| evel managers with [imted formal managerial training or be
expected to assune responsibility for programmatic or policy
| eadership in their departnment or agency in the near future.
Location of Training: Wthin 300-mle radius of Washington, DC
Length of Program Twelve nonths, mninumof 6 nonths off site
Dates of Training: Begins in March of each year
Speci al Conditions:

a. Sonme neals provided in tuition fee.

b. Nomi nees nust have a career nenber of the SES serve as a
mentor in an advisory capacity during design of the |ndividual
Devel opnent Pl an and t hroughout the program

9. EXECUTI VE SEM NAR CENTER PROGRAMS

Sponsor/ Training Facility:

Executi ve Seni nar Center
One Wi te Oak Road
W m ngton, DE 198009



Program I nformation: Five prograns designed for executives:

a. Aspen Institute Executive Sem nar. Exam nes centra
concepts of denocracy; explores historical and phil osophical
roots of today's crucial issues; devel ops executive judgnent,
| eadership, vision, integrity; and reinforces traditiona
Anerican val ues. 80 hours.

b. Senior Manger's Program Social Political Econom c and
Governnmental Trends inpact; new organi zation structures, |eader-
ship styles, workforce/group configurations, new | eadership
strategi es and techni ques; directing/leading change, innovation
and transformation; rebuilding and renewi ng the individual and
t he organi zation. 40 hours.

c. Supervisory Devel opnent Program Pl anni ng and goal
setting; individual/group communi cations; notivating, coaching
and counseling; team building and conflict resolution; wn-wn
negoti ati ons; personal, legal, and ethical aspects of |eadership.

40 hours.

d. H gh Performng Wrk Teans. Traditional cross-functional
probl em sol vi ng, team buil di ng, conmmuni cations, dealing with
conflict constructively and effectively. 16 hours.

e. Special Semnar for Admnistrative Oficers. Federal
Budget process/cycle; planning, using, and nonitoring operating
budgets; federal contracting and procurenent; current personnel
prograns and procedures; personal effectiveness skills, managi ng
time and energy, problemsolving, conflict resolution. 24 hours.

Eligible Gade Levels: SES nenbers, Flag Oficers, O 6s, and
GS/ Gut 15s.

Qualifications: None. These are courses, not prograns; how
ever, CNO requires echelons | and Il to prioritize applications.

Location of Training: Wshington, DC area with exception of the
Aspen Institute Executive Sem nar, which is in Aspen, Col orado.

Length of Program Two-five days each

Dates of Training: Varies, contact your servicing HRO office for
start dates each year. |If not available locally, you may contact
the CNET HRO Office at (850) 452-4875 or DSN 922-4875.

Speci al Conditions: No applications required, submt only
DD1556s to CNET for prioritizing and forwarding to CNO ( NO9BD)

Encl osure (1) 8



10. JO NT WAR COLLEGES (National Defense University (NDU) and
Naval War Coll ege (NWD)

Sponsor/ Training Facility:
Depart ment of Defense
Program | nf or mati on:

a. NWC Focus is on national security and mlitary strate-
gies. Prepares future | eaders of the armed forces, Departnent of
State, and other civilian agencies for high-level policy, com
mand, and staff responsibilities.

b. I1CAF (NDU): Focus is on national security resources and
t he resource conponent of national power and its integration into
national security strategy. Applicants should normally not have
nore than 23 years of Federal Service and indicate a wllingness
to accept reassignnment or relocation.

c. AFSC (NDU): Seven of 10 quotas are earnmarked for senior
acqui sition professionals fromthe follow ng career fields:

Audi ti ng

Pr ogr am Managenent

Pur chasi ng

Comuni cation and Conputer System Acqui sition
Contracting (including construction)

Quality control and Assurance

| ndustrial Property Managenent

Systens Pl anni ng, Research, Devel opnent, and Engi neeri ng
Test and Eval uation

Manuf act uri ng and Production

Acqui sition Logistics

Busi ness, Cost Estimating, and Fi nancial Managenent
Educati on, Training, and Career Devel opnment

DLA Mul ti-function Managenent

Eligible Gade Levels: Gvilian career executives, G5 13 and
above who are identified by their organization as on the track
for executive-level service and O 5 and above mlitary who have
recently conpl eted an operational tour (preferably in a conmand-

| evel assignnent), previous joint experience, and graduation from
an internedi ate service coll ege program

Qualifications: Nom nees nust have at |east a baccal aureate
degree and nmust be acceptabl e under the intent and program goal s
of DLAWP (reference (b)). Further, they should have broad
experience in areas of national security policy and strategy
(rather than adm nistrative backgrounds) to ensure fullest
benefit to student coll eagues and the program Top Secret

cl earance based on SSBI, or initiate an SSBI for access to
Sensitive Conpartnmented Information (SCl).



Location of Training: NDU -Wshington, DC, NWCRNewport, R
Length of Program One year

Dat es of Training: August through June of the follow ng year
Speci al Conditions:

a. No Tuition cost. DOD covers TDY or PCS costs and reim
burses sel ectees' FTE sal ari es.

b. NDU pronul gates an annual package containing information,
dates, and application forns regarding each of these prograns.
Nom nees shoul d use these forns (available from servicing HROs or
the CNET HRO O fice, DSN 922-4875). Applications nust be typed,
extensions will not be granted, and | ate applications wll be
returned. Final acceptance by the University will be based on
the rel evance of applicant’s background and professional experi-
ence to the particular curriculumfocus of the coll ege.

11. LEG S FELLOAS PROGRAM

Sponsor/ Training Facility:

The Brookings Institution

The Legis Fell ows Program
1775 Massachusetts Avenue, NW
Washi ngton, DC 20036-2188

Program I nfornmation: Fellows receive instruction and hands-on
experience on Capitol Hi Il through training and devel opnent al
activities consisting of an intensive 3-week orientation on the
operations and organi zati on of Congress; gui dance and assi stance
in identifying an assignment in the Legislative Branch; a full-
time assignnment on the staff of a nenber, commttee, or support
agency of Congress; and regularly schedul ed instructional sem -
nars on Capitol Hill.

Eligible Gade Levels: GS-14 and above. GS-13s will be consid-
ered on a case-by-case basis under special circunstances.
Mlitary 0-5 and above are also eligible.

Qualifications: Mnagers who require a working know edge of the
operations of Congress with at | east 2 years service in the
Executive Branch. Requires denonstrated flexibility in work
habits, ability to work in unstructured environnent, ability to
wor k i ndependently with little supervision or direction, and a
significant interest in the organization and practices of the
Legi sl ati ve Branch.

Location of Training: Wshington, DC, with visits to districts
or states of host menber of Congress.

Length of Program Three sessions, 1 year or 7 nonths (see
bel ow)

Encl osure (1) 10



Dat es of Trai ning:

12-nmonth wi nter session: Jan - Dec
07-nonth winter session: Jan - Aug
07-nonth spring session: My - Dec

Special Conditions: Fellows may be asked to travel to the
district or state of the host nenber to carry out work in connec-
tion with the assignnent phase of this program Since congres-
sional rules prohibit Congress from paying for travel by non-
Legi sl ative Branch personnel, funding for such travel nust be
provided by the Fell ow s agency at the agency’s discretion.

12. NEW LEADER PROGRAM ( NLP)

Sponsor/ Training Facility:

G aduat e School, USDA

Career Devel opnment Prograns

New Leader Program

1400 W1 son Boul evard, Suite 1200
Arlington, VA 22209-1312

Program I nfornmation: Provides training and devel opnent founda-
tion of team | eadership skills, with appropriate agency devel op-
ment al experiences. Focus on nine basic conpetencies: |eader-
shi p, problemsolving, self-direction, flexibility, interpersonal
skills, decisiveness, witten conmunication, oral comrunication,
and techni cal conpetence.

Eligible Gade Levels: GS-7 through 11

Qualifications: Full-tinme Federal enployees wth high potential
for | eadership OR who are new to | eadership position (first line
supervisors, team | eaders, project |eaders, admnistrative
support, team | eaders, project |eaders, admnistrative support,
and nenbers of self-directed work teans.

Location of Training: Wthin 150-mle radius of Washington, DC
Length of Program Six-nmonth progranms (offered tw ce annually)
Dates of Training: Usual start dates are January and My
Speci al Conditions:

a. Tuition includes sone neals, travel, and | odgi ng addi -
tional. However, lodging costs will be at or bel ow per diem
rates for the residential training |ocations.

b. In addition to off-site training program in-house

devel opnment opportunities will be required (the activity identi-
fies these activities).

11



13. WOMEN S EXECUTI VE LEADERSHI P PROGRAM (VELP)

Sponsor/ Training Facility:

US. Ofice of Personnel Managenent (OPM
Wnen's Executive Leadership Program

Car eer Devel opnent Prograns Division
1400 W1 son Boul evard, Suite 1200
Arlington, VA 22209-2312

Program I nfornmation: Provides supervisory/ managerial training
and devel opnental opportunities tailored to each participant's
devel opnent al needs, focuses on conpetencies and effectiveness
characteristics needed to be a successful supervisor or nmanager.

Eligible Gade Levels: GS5-11 and 12

Qualifications: Less than one year supervisory experience with
denonstrated potential and notivation to participate fully in al
conponents of the year-long program Despite the title, both
mal es and females are eligible to participate.

Location of Training: D vided between the participant's own work
site and the Washington, DC netropolitan area and surroundi ng
residential training sites.

Length of Program Twelve nonths, mninumof 5 nonths off site
Dates of Training: Begins in July

Speci al Conditions:

a. Tuition includes neals and may be split between two
fiscal years.

b. OCNET will conplete the WELP Course Data formrequired by
OPM frominformation contained in the nom nati on package.
Failure to provide all requested information will result in the
nom nati on bei ng returned.
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SOCI AL SECURI TY NUMBER:

GRADE AND SERI ES:

JOB OR POSI TI ON TI TLE:

ORGANI ZATI ON ADDRESS:

WORK TELEPHONE NUMBERS:
COMMVERCI AL ( ) DSN FAX

| NTERNET ADDRESS:

HOVE ADDRESS:

SERVI CI NG HUMAN RESOURCES OFFI CE:
and ADDRESS:

CLD ADM NI STRATCOR or
TRAI NI NG PO NT OF CONTACT:

TELEPHONE NUMBERS:
COMVERCI AL: DSN: FAX

| NTERNET ADDRESS
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PROCGRAM
APPLI CANT:

STATEMENT BY NOM NEE

In one page or less, explain your need for this training, the relevance of the
training to your career goals, and how the training will be utilized in the
agency.

Si gnature of Applicant Dat e
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PROGRAM
APPLI CANT:

ASSESSMENT OF NOM NEE' S EXECUTI VE POTENTI AL AND NEED FOR TRAI NI NG

To be conpleted by i mredi ate supervisor or SES conmponent Executive
Resour ces Board.

I mredi ate Supervisor (typed nanme and signature) Dat e
Second Tevel Supervisor (typed nane and signature) Dat e
Conmand or Activity Head (typed nanme and signature) Dat e
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